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Letter of Notification (LON) Checklist   

Policy A1.0 New Academic Programs: Approval Process  
A Letter of Notification (LON) must be submitted to the Tennessee Higher Education Commission 
(THEC) to develop new academic programs as outlined in THEC Policy A1.0 – New Academic 
Programs: Approval Process.  The LON should include all items in checklist b elow and must be 
accompanied by  a letter from the appropriate President or Chancellor signifying support for 
development of the proposed program and confirming governing board approval.  
 
Completed LONs will be uploaded as PDF files through the New Academi c Program Formstack . All 
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Institutional capacity to deliver the proposed academic program  
�ƒ Address how the proposed program will impact the overall capacity of the institution , 

including potential lost enrollment to other majors/programs, collaborative agreements 
between departments, etc.  

 
Existing programs offered  at public and private Tennessee institutions  

�ƒ List all academic programs with the same or similar CIP code offered at public and private 
higher education institutions in Tennessee along with degrees awarded for the last three 
years of available data . 

 
Accreditation  

�ƒ I

https://www.tn.gov/content/dam/tn/thec/bureau/aa/academic-programs/policies-and-checklists/THEC%20A1.3%20New%20Academic%20Units%20Policy.pdf
https://www.tn.gov/content/dam/tn/thec/bureau/aa/academic-programs/policies-and-checklists/THEC%20A1.3%20New%20Academic%20Units%20Policy.pdf
https://www.tn.gov/thec/research/supply-and-demand.html
https://www.bls.gov/ooh/
https://www.bls.gov/ooh/
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�ƒ Provide letters of support from regional, community, and/or workforce partners in the LON 
Appendix  A. Letters should be dated and appear on letterhead and address how the partner 
will support the proposed program (job placements, internships, advisory board, etc.).  

 
Section IV: Enrollment and Graduation Projections  

Provide a brief narrative concerning projected enrollment, attrition, and graduates. Additionally, 
using Table 1 – Projected Enrollments and Graduates , provide initial projections for the first five -
seven years of enrollment and graduates. Enrollment projections should be realistic and based on 
demonstrable  student demand.  
 
Table 1 – Projected Enrollments and Graduates  

Projected Enrollments and Graduates  

Year Academic Year 



THEC New Academic Programs: LON Checklist  – August  2022 Page 4 
 
 

Equipment  
�ƒ Describe any new equipment needed  and s


