

	Date Submitted: 
	TTU Property Tag No: 
	Serial Number: 
	Description of Equipment including brand and model: 
	Existing Location BldgRoom: 
	New Location BldgRoom: 
	Purchase Order Number for New Equipment: 
	New Department: 
	New IndexOrg: 
	Other  Please specify: 
	New Location: 
	Sent to Surplus: Off
	Federal/externally funded: Off
	Reason for Change: Off
	Clear Form: 
	Print Form: 
	-: Complete form online. Print, sign, and send to Property Office, Box 5041.


